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IIpaBuia nmoab3oBanust o0udanorexoii MbOY
«COII Ne8 r. JleauHoropcka»

I. O0Me moJ10:KeHus

1. Hacrosimue mpaBmiia moiib30BaHus MKOIbHONH OuOmmorekor MBOY «COIL Ne8 r.
JlennHoropcka» paspaboTaHbl B COOTBETCTBUM ¢ DeepalbHBIM 3aKOHOM OT 29 nexabps 1994
roga Ne 78-®3 (pen. ot 14.04.2023) «O OubnmoreunoM pene», DenepanbHBIM 3aKOHOM
Poccutickoit @enepanuu ot 29 nexadps 2012 roma Ne 273-03 «O6 obpa3zoBanuu B Poccuiickoit
Oeneparuny (pen. or 08.08.2024), IMonoxenwmem o Oubmmoreke MBOY «COIL Ne§ r.
JlenuHoTOpCKa®.

2. [IpaBuna mONB30BaHUSl IIKOJIBHOW OMOIMOTEKON — JOKYMEHT, (QUKCUPYIOLIHIA
B3aMMOOTHOIICHHS YUTaTeNsd ¢ OMOMUOTEKON U OMpEeNeNomuid 001Ul TOPSAAOK OpraHu3aluu
0o0CITy>)KMBaHUsI 4YWTaTEICH, TOPANOK MOCTyna K (oHgaM OMOIMOTEK, MpaBa U OOS3aHHOCTH
yuTaresae u OMOIMOTEKH.

3. IIpaBo cBOOOAHOTO M OECIIATHOTO MOJIB30BAHUS OMOIMOTEKONW UMEIOT 00yUYarOIIHECs
u corpyaaukn MBOY «COIIl Ne§ r. JlenuHoropcka». C y4éToM BO3MOXKHOCTEH OMONMMOTEKH
MOTYT OOCIY)KHBAaTbCA TAK)KE POJUTENN OOYYAIOIIMXCS U APYrue KaTeropuu MoJb30BaTelei;
BO3MOYKHOCTH U YCJIOBHUS OOCITYKUBaHMS ONpeeisieT Oudnmorexa.

4. K ycimyram uutareneil npeaocTaBiIsIOTCS:

a) TOKYMEHTHI Ha Pa3IMYHBIX HOCHTEISX

— OyMaXHOM (KHWXHBIH (QoHA, GoHa ydeOHOW JuTepaTypbl, (OHI MNEPUOAUYECKHX
W3JIaHUM );

— MarHuTHOM ((OHJI ayM0- U BHICOKACCET);

— 1udpoom (CD-auckn);

— KOMMYHUKAaTHBHOM (KOMIBIOTEPHBIC CETH) U HHBIX HOCHTEIIX;

0) cmpaBouHO-OMOMMOTpadUUYECKU  ammapar:  KaTajord, KapTOTeKH, CIPABOYHO-
o6ubnuorpaduueckuit poHna, pekoMeHaTeIbHbIE CIIUCKU JINTEPATYPBhI.

5. C uurarenssMd TIPOBOASTCS WHIMBHUIYaJbHBIE, TPYIOBBIE W MAacCOBBIE (HOPMBI
610MMOoTEeYHOM pabOTHI.

6. bubimoTreka 00CITyKMBaeT YATATEIICH:

— Ha aboHeMeHTe (BblJaua MPOU3BEICHUH MeYaTH OTAEIbHBIM YUTATENISM Ha JI0M);
— B YHUTAJIbHOM 3aje (TAe 4YuTaTenu paboTaloT ¢ JOKYMEHTaMH, KOTOpbIE Ha JIOM HE
BBIJIAIOTCS);
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— B y4eOHBIX KaOuHeTax JUIsg paboThl ¢ ydeOHUKAMH U APYTUMHU JOKYMEHTaMH B y4eOHOE
BpeMsI.

I1. ITopsinok mosb30Banus OUOINOTEKOI

1. 3anmuchk 00y4YarOmUXCsl MIKOJIBI B OMOJIIMOTEKY IPOU3BOIUTCS IO CIIMCOYHOMY COCTaBY
KJIacca B WHIMBUAYAIBHOM TOPSAKE, MEJArOrMUECKUX U WHBIX pAaOOTHUKOB IIKOJIBI, POJAUTEICH
(3aKOHHBIX MPEICTABUTENCH) O0YUAIONIUXCS — MO MACTIOPTY.

2. Ilepeperucrparus moib3oBareneii ONOINOTEKU MPOU3BOJIUTCS SKETOTHO.

3. JIOKyMEHTOM, TOATBEPKIAIONIMM IPABOM TIOJIb30BaHUS OHOIHOTEKOH, SIBIISETCS
YUTATEIHCKUN HOPMYIISIp.

4. Yuratenbckuii Gpopmyisip GUKCUPYET ATy BBIIAYM IOJIb30BATEIO JOKYMEHTOB M3
dona OMOTNOTEKH.

I11. ITopsiiok noJib30BaHus1 A00HEMEHTOM

1. Ilonp3oBaTeny UMEIOT MPABO MOIYYUTh HA JOM M3 MHOTOTOMHBIX W3JJaHUN He Oojee
JIBYX TOKyMEHTOB OJTHOBPEMEHHO.
2. MakcuMasnbpHble CPOKU IOJIb30BaHUS JOKYMEHTaMHU:
— y4eOHuKHU, ydyeOHble ocobus — 1 y4eOHbIN o MM HECKOJIBKO JIET, OIpaHHMYEHHBIX
KOJINYECTBOM Mapasuiesiell copeprkaiierocs B ydaeOHUKe MaTepuana;
— Hay4HO-IIONYJIApHasi, I03HABaTeNbHAasl, Xy/10)KeCTBEHHAs IUuTepaTypa — 15 nHeif;
— NEepUOIUYECKUe U3/1aHus, U3JaHUs OBBIILIEHHOIO cIipoca — 5 JTHeH.
3. Ilonp30Bareny MOTYT HpPOUIMTH CPOK IOJb30BAaHUS JIOKYMEHTAMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BATENEH.

IV. Ilopsaaok n0JIb30BAHUA YUTAJIBHBIM 32710M

1. [[OKYMGHTBI, MNpe€aAHAa3HAYCHHbBIC [JIs pa6OTBI B YHMTAJIbHOM 3aJIC (BHI_[I/IKJ'IOHCI[I/II/I,
CIIpaBOYHHKH, PCAKUC, HEHHLIC W HMCIOMMUCCA B CIAWHCTBCHHOM JOK3CMINIIAPEC I[OKYMGHTBI)
BBIAAKOTCA TOJIBKO IJIA pa6OTI>I B YUTAJIbHOM 3aJi€.

2. Yucno HpOI/I3BeI[eHI/II\/JI neyatu M APyrux AOKYMCECHTOB, BbIJABACMbIX B YWTAJIbHOM
3aJIC, HC OrpaHUYINBACTCA.

V. Ilopsinok padoThI ¢ KOMIILIOTEPOM, PACHOJIOKEHHBIM B IIKOJIbHON 0M0IMOTEeKe

1. PaBota ¢  KOMIIBIOTEPOM  YYaCTHMKOB  00I1€00pa30BaTeNbHOTO  Ipolecca
IPOU3BOIUTCS B IPUCYTCTBUU COTPYJHHKA OUOIHMOTEKH.

2. Pazpemaercst paboTa 3a OJJHUM N€PCOHAILHBIM KOMITBIOTEPOM HE 0oJjiee IBYX UeIOBEK
OJTHOBPEMEHHO.

3. Ilo Bcem Bompocam moucka HHpopMmauuu B MHTepHeTe mMonb30BaTeNb JOJKEH
oOpamatecsi K pabOTHUKY OMOMMOTEKH; 3amperiaercs oOpaiieHue K pecypcam HWHTepHera,
IPEIoiararoIiuM OIUIaTy.

4. Pabota ¢ KOMIBIOTEPOM TPOU3BOJAUTCSA COIJIACHO YTBEPKIEHHBIM CAHUTAPHO-
TUTUEHUYECKUM TPEOOBAHUSM.

VI. [IpaBa nosab30BaTeseil 0M0IH0TEKH

[Tonp3oBarenu 6MOIMOTEKH UMEIOT IPABO:

1. [lonyyatb  monHyro  uHbOpMaLMIO O  cocTaBe  OubamoreuHoro  (onna,
MH(POPMALIMOHHBIX PECypCax M MPeaoCTaBIIeMbIX ONOINOTEKOM ycayrax.

2. ITonp30BaTbes CIPaBOYHO-OMOIMOTpahUUECKUM aIapaToM OUOIHOTEKH.

3. IlonyyaTb KOHCYJIBTAllMOHHYIO TIOMOIIb B TIOMCKE U BbIOOpE HCTOYHHKOB
uHpOpMaIIUH.

4. TlomyyaTh BO BpEMEHHOE I10JIb30BaHHE Ha A00OHEMEHTE U B UNTAJILHOM 3ajie TIeUYaTHbIE
U3JJaHUs, ayAUOBU3YaJIbHbIC TOKYMEHTHI U APYTrue HCTOUHUKHU HH(OPMALHH.
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5. IlpoaneBars CpoOK MOJIb30BAHUS JOKYMEHTAMMU.

6. ITonyuyats TemaTudeckue, Gakrorpaguieckue, yTouHsonme u oudimorpaduaeckue
CIIpaBKH Ha OCHOBE (hoH1a OMOINOTEKH.

7. IlomyyaTb  KOHCYJIBTAallUOHHYIO TOMOIIL B pabore ¢ wuH(popMmManueil Ha
HETPAJIUIUOHHBIX HOCUTEIISIX TPH ITOJIb30BAaHUH AIEKTPOHHBIM U HHBIM 000PYIOBaHUEM.

8. YuacTBOBaTh B MEPOIIPHUATUSAX, TPOBOJIUMBIX OHOIMOTEKOM.

9. OOpamarbes AJ1s pa3peneHusi KOHQIUKTHOW CUTYalluH K AUPEKTOPY HIKOJBIL.

10. W30upate U OBbITH M30paHHBIM B OMOIMOTEUHBIH AKTHUB, OKA3bIBATh MPAKTHYECKYIO
MOMOIIb OUOIHOTEKE.

VII. O0513aHHOCTH MOJIL30BaTe el OMOJINOTEKHT

[Tonp3oBarenn 6MOIUOTEKH OOSI3aHBI:

1. CobGniromath paBuiia MoOIb30BAHMS OUOIMOTEKOI.

2. bepexHO OTHOCUTBCS K NPOU3BENICHUSIM N€4aTu (He BBIPbIBATh, HE 3aru0aTh CTPAHULI,
HE JIeNIaTh B KHUTAX MOJYEPKUBAHUMA, TIOMETOK), MHBIM JIOKyMEHTaM Ha Pa3InYHBIX HOCUTEISX,
000pyI0BaHUIO, HHBEHTAPIO.

3. IlognepxuBaTh MOPSAOK PACCTAHOBKM JOKYMEHTOB B  OTKPBITOM  JOCTYIIE
O61OIMOTEKH, PACHIOJIOKEHNS KapTOUEK B KaTaJIorax U KapTOTEKax.

4. Tlonmp30BaThCcs ULEHHBIMH W CIPABOYHBIMH JOKYMEHTAaMH TOJIBKO B ITOMEIICHHU
OHOIMOTEKH.

5. He BBIHOCUTb KHMIM W3 IOMELIEHHs OMOIMOTEKH, €CIM OHU He 3alKcaHbl B
YUTATENLCKUN POpMYIIAp.

6. YOenutbcsi TpH TONYyYCHWH JIOKYMEHTOB B OTCYTCTBHM Je(EKTOB, a IpH
oOHapyXeHHH NPOHUHPOPMHUPOBATH 00 3TOM padoTHHKA OuOmMHOTeKH. OTBETCTBEHHOCTH 3a
oOHapy>KeHHBIE IEPEKTHI B CIABAEMBIX JOKYMEHTAX HECET MOCIEIHUH MOJIb30BaTENb.

7. Bo3Bpamarh JOKyMEHThI B OUOJIMOTEKY B yCTAaHOBJIEHHBIE CPOKH.

8. 3aMeHATh JTOKyMEHTHl OWOMMOTEKM B CiIydae WX yTparbl WIA TOPYHd UM
paBHOLICHHBIMU. B cityuae mopuu nim yrepu yueOHOM KHUTH MTPU HEBO3MOXKHOCTH HAMTH TaKoM
e Y4eOHHUK, JOIYCKAaeTCcsl 3aMeHa YTPAueHHOIo (MM MCIIOPYEHHOr0) y4dyeOHHKA JApyrum
y4eOHHMKOM (C y4eTOM MHEHHsS Iefarora-oumOnuorekapsi) WJIM 4YacTO BOCTpEOOBaHHOM, IO
CBEJICHMSIM TeJarora-oudauorexkaps, IporpaMMHON XyJO0KECTBEHHOW KHUIOW (roj W3laHus —
HE TI03THEe S5 JIET).

9. Cobmonare B OMOIMOTEKE TUILIMHY U MOPSIOK.

10. ITomHOCTBIO paccuuTaThCsl C OMONMOTEKOM MO HMCTEYEHUH CpOKa OOydeHHs WU
paboTHI B IIKOJIE.

11. Jluynsle nena, AOKyMEHTHl 00 0O0pa3oBaHUM, TPYAOBblE KHHWKKHU BBIJAIOTCS
aJIMUHUCTpAlMel ILIKOJIbI BBIOBIBAIONIMM YYaIUMCS, YBOJBHSIOIUMCS PaOOTHUKAM TOJIBKO
1ocJie BO3BpAIllEHUs JINTEPATyphl, B3ATOM B IIKOJIbHONW OMOIMOTEKE.

12. BriObIBaromue ydammuecss M YBOJIBHSIOUIMECS PAOOTHUKH OTMEYAIOT B HIKOJIHHOM
6ubauoreke 00X0AHOM JIUCT.

13. OTBETCTBEHHOCTh 3a COXPAHHOCTh MOJYYEHHBIX Ha Y4EOHBIH TOJA IIKOJBHBIX
Y4eOHUKOB HECYT y4allluecs, POAUTENH (U JIMLA UX 3aMEHSIOIIHNE).
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